

Date: 25/11/2016
To,
The Visa officer,
Consulate General of Singapore,
Nariman Point, Mumbai - 400021.

Dear Sir, 
Sub: Personal Request Letter for Tourist visa.
I the undersigned Mr. Raj Kiran Manor would like to visit Singapore for tourism purpose from 03rd December 2016 for a period of 4 days. I will bear all expenses myself my bank statements are enclosed as proof of availability of funds and all necessary documents are enclosed.
If travelling with family require all family details information. 
I work as an Assistant Professor in Government of Madhya Pradesh [Department of Higher Education] Govt. Kamla Raja Girls Post Graduate Autonomous College, Gwalior M.P and my mobile number 900111082.
I would be staying at Novotel Hotel in Singapore or if staying with relative then have to provide the name of inviter his details and place of stay.
This is requesting you to kindly grant me the necessary visa and oblige.
All other desired information is been appended herewith.
Thanking You,
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